KOJAEKC 3TUKU U CJOAYXEBHOI'O NOBEAEHU A
pabOTHUKOB MYHHULIHIIAJIBHOTO KA3€HHOTO yUPCHKICHHUS
«MeTopuko-kpaeBeayeckHii My3sei nocejika Xanabira»
Tomnonckoro paiiona Pecnyoauxu Caxa (Sxyrus)

Kojekc 3THKH | CITyKeOHOTro noBeieHUs paboTHUKOB MyHHIMIIA/ILHOTO Ka3eHHOTO
yupexaeHus «VcTopuko-kpaeBeq4eckuii My3el mnocesika XaHjsira» ToOMIIOHCKOrO
paiiona Pecrrybnnku Caxa (Skyrtus) (nanee — Kogekce) pazpaboran B COOTBETCTBHH C
nonoxenusmu Koncerutyuuu Poccuiickoit @enepaunu, Tpynosoro kojekca Poccuii-
ckoit @enepanun, PenepasibHOro 3akoHa «O IPOTUBOACHCTBHH KOPPYILIMHY», MHBIX
HOPMATMBHBIX NMPABOBLIX akToB Poccuiickoit Peepaly, a TakiKe OCHOBaH Ha 00-
IENPU3HAHHBIX HPABCTBEHHBIX MPUHIUIAX U HOPMAxX POCCHHCKOro 00LIecTBa U ro-
Cy/JlapcTBa.

I. O6mue noJsioxkeHHs

1. Kosieke mipesictaBisgeT co0oi ¢Bo OOLIMX MPUHLMIIOB MPO(pecCHOHANBHON
ciykeOHON YTMKM M OCHOBHBIX MPaBUIl CIIy)KeOHOTO MOBEJIEHHS, KOTOPBIMU JIOJKHBI
PYKOBOJICTBOBATHCS pabOTHUKH MYHHIUNAILHOIO Ka3eHHOIo yupexaeHus «Hcro-
PHKO-KpaeBeaueckuil Myse mocenka Xauabira» TommoHckoro paiiona Pecnydnukn
Caxa (SlkyTtus) (nanee — paOOTHHUKM ) HE3aBUCHUMO OT 3aMellaeMON UMH JIOJKHOCTH.

2. Kaxapiii paGOTHUK JOKEH NMPHHUMATh BCe HEOOXOMHMMEBIE MEpBI JUIs CO-
Oomonenus nonoxeHui Kopekca, a Kakaeiid rpaxnaHuH Poccuiickoit denepauuu
BIIpaBe OJKUIATb OT pabOTHHKA MOBENEHHS B OTHOLUEHHSAX C HUM B COOTBETCTBUH €
nosoxkenusiMu Konexea.

3. 3uanue u cobmonenne paboTHUKAMU TNoI0KeHHH Konekca saBisieTcst OJHUM
M3 KPUTCPHEB OIEHKH KauecTBa WX NPO(ECCHOHANLHOH NeATENbHOCTH U TPY/IOBOM
JUCLHMTTTAHEL.

I1. OcHoBHBIE 003aHHOCTH, NPHHIHNBI H MPaBHJIA CIY:KeOHOIr0 NOBeJIeHHA pa-
OOTHHKOB

1. B coorBercTBUM co cratheit 21 TpymoBoro xomekca Poccuiickoit denepa-
A PabOTHHK 00sI3aH:

10OPOCOBECTHO HMCMOIHATL CBOM TPYAOBBIE OOSI3aHHOCTH, BO3JIOKEHHBIC HA
HETO TPY/I0BBLIM JIOTOBOPOM,

co0JIF01aTh NpaBUila BHYTPEHHETO TPYA0BOI0 paciopsaKa;

COOJIFOIATH TPYAOBYHO JHCIUILIHHY;

BBITIOJIHSTH YCTAHOBJICHHBIE HOPMBI TPY1a;

cobmonars TpeboBaHMs MO OXpaHe TpyAa U obecreueHnto 6e30MacHOCTH TPy-
Aa;

OepesKHO OTHOCHTBCS K UMYILECTBY paboTojarens (B TOM YHCIIE K HMYILECTBY
TPETHUX JIMII, Haxo[dleMycst y paboronaTens, eciu paboTojaTeib HECET OTBETCT-
BEHHOCTh 34 COXPAHHOCTh 3TOTO UMYIIECTBA) U IPYruX pabOTHUKOB;

He3aMe/UTMTEIbHO CoOOIUTs paboTonaTento 1ub0 HEnoCpeICTBEHHOMY PYKOBO-
JIATEIIO O BO3HUKHOBEHHH CHTYalMHM, MPEACTABISIOIEH yrpo3y JKH3HH H 3/J0POBbIO
MOJEH, COXPAaHHOCTH MMYLIecTBa paboTonarens (B TOM 4MCJIe HMYIIECTBA TPEThUX
UL, HaXoAslerocs y paboroaarens, eciii paboToaaresb HECET OTBETCTBEHHOCTH 32
COXPaHHOCTB 3TOr0 UMYLIECTBA).



2. OCcHOBHBIE TMPUHLIHUIBI CTyKeGHOro MoBeJeHHsI PabOTHUKOB SABJIAIOTCA OC-
HOBOH TOBEIeHHs MPaX/IaH B CBSA3H C HAXOKICHHEM MX B TPYAOBBIX OTHOLICHHAX C
MyHHUIMIATEHBIM Ka3eHHBIM yupeskaenueM «McTopuko-kpaeseuecKui My3eH Io-
cenka XaHapira» (janee — YUpekIeHuUe).

PaGoOTHHKH, CO3HABAs OTBETCTBEHHOCTH Iepe/l IPaxk/aHaMH, ODLIECTBOM K T0-
CYIapCTBOM, NPU3BaHbIL:

MCXOJIMTH W3 TOTO, YTO TIpU3HAHKE, COOMIOASHHe 1 3allkTa IIpaB U CBOOOX He-
NIOBEeKa W IpakIaHuHa ONpPEeNessOT OCHOBHOW CMBICH W COJEPKaHHE HEATENIbHOCTH
VYupexaeHus;

cobmosare Konctutymuio Poccuiickolt @esiepaliu, 3aKoHOAaTenbCTBO Poc-
cutickoit Menepaiu, Pecrrybnuku Caxa (SIKyTHs), MyHHIHUIATbHBIC IPABOBBIC aKThI
MO «I1.Xanapira», He OONyCKaTh HapylIeHHE 3aKOHOB W MHBIX HOPMAaTHBHBIX Ipa-
BOBBIX AKTOB HCXO/s U3 IIOTHTHYECKOH, JKOHOMHYECKOH [1eIeco00pasHOCTH 100 110
WUHBIM MOTHBAM,

obecnieunBark A HEKTUBHYIO paboTy YupexaeHHus,

OCYIICCTRATH CBOIO AESITENIBHOCTD B IPeJieNax NpeaMeTa i esel AesTe/lbHO-
CTH YUpexIeHuUS,

[IPY MCTIOJHEHHH JIOJDKHOCTHBIX 00A3aHHOCTEH He OKa3hIBaTh MPE/TOITCHHUS
KaKUM-THO0 NpogecCHOHANBHBIM MM COLHATBHBIM I'PYyNIaM W OpraHH3aiisiM, ObITH
He3aBHCHMBIMKM OT BIMSIHUS OTIEJbHBIX Tpax<aaH, Mpo(ecCHOHAIBHBIX HIH COLM-
aJILHBIX IPYIIN ¥ OpraHu3allii;

HCKITIOUATh JIeHCTBUS, CBA3aHHLIE ¢ BIUSHMEM KaKUX-JIMOO JIMYHBIX, UMYIIe-
CTBEHHBIX ((PHHAHCOBBIX) U MHBIX WHTEPECOB, MPENATCTBYIONIUX A0OPOCOBECTHOMY
MCIIOJTHEHHUIO HMH JIOTDKHOCTHBIX 0053aHHOCTEN;

cobmoaTh GECTPUCTPACTHOCTD, UCKIFOYAIOUTY 0 BO3MOXKHOCTD BIIMAHUS HA 1Y
JIeSITeTBHOCTD PeIeHHH MOIMTHYECKUX ITapTHH 1 00IIECTBEHHBIX 00BeIMHEHHH;

cobmonaTh HOPMBI NMPOGECCHOHANBHOM ITHKH M TpaBHiia JIEI0BOIO MOBE/e-
HUS,

[POSABNATE KOPPEKTHOCTh M BHUMATENIHOCTh B OOpAILLEHHUH ¢ TpaKiaHaMu U
JIOJDKHOCTHBIMU JIHIIAMH;

MPOSIBNATL TEPMUMOCTE M YBa)KEHHE K 00bI4asM U TPaJHIMAIM HApOIOB Poc-
CHH W JIPYTHX OCY/IapCTB, YYUTHIBATE KYJIBTYPHbIE U MHBIE 0COOEHHOCTH pa3InYHbIX
STHHUYECKHMX, COIMANIBHBIX TPYNN M KOH(ECCHH, crocoOCcTBOBATh MeKHAIMOHAILHO-
MYy M MEXKKOH(eCCHOHAIILHOMY COTJIacHIO;

BO3/IEPIKMBATHLCA OT MOBEACHHUS, KOTOPOE MOTIIO Obl BbI3BaTh COMHEHHE B 100-
pPOCOBECTHOM HCTIONHEHHH PAOOTHHUKOM IOJKHOCTHBIX obs13aHHOCTEH, a TakxkKe n30e-
raTh KOHQIMKTHBIX CHTYAIlMH, CIIOCOOHBIX HAHECTH yIepd ero pemyTaluu Wik aB-
TOpPUTETY YUpeKIECHUS;

He HCIOIB30BATh JODKHOCTHOE MOJIOKEHHWE JUlsi OKa3aHWsl BIMSAHHS Ha 1esd-
TEIBHOCTh IOCYAAPCTBEHHBIX OPraHoOB, OPraHOB MECTHOIO CaMOyMNpaBJICHH, opra-
HU3AIMil, JOJKHOCTHBIX JIMIL H TPaskJaH [IpY pelieHrud BOMPOCOB JIMYHOI0 XapaKTe-
pa;

BO3/IepPKUBATELCS OT IMyONMUHBIX BbICKA3bIBAHUH, CY/KIEHUH U OLIEHOK B OTHO-
HIEHWH JICATENbHOCTH YUpeXKIeHHs, ero PyKOBOAUTENs, €ClM 3TO He BXOJIHUT B
NOKHOCTHBIE 00513aHHOCTH PabOTHHKA;



co0/I0/1aTh YCTAHOBICHHbIE B YUpeXKJIEHWH MpaBuia IPeOCTaBICHHUs CIIy-
KeOHOM HHpOpMALMK U TyOIHUHBIX BBICTYIIEHHH;

YBA/KHMTENBHO OTHOCHThLCS K JICSATETBHOCTH NPeICTaBUTENEH CPe/IcTE MaCCOBOM
uHpopManuH 1Mo WHGOPMHUPOBAHHIO 00I1IecTBa O paboTe YUpeKIeHHs, a Takke OKa-
3pIBaTh COJEeHCTBHE B MOJIYYCHHH TOCTOBEPHOH MH(OPMALKMH B YCTAHOBJICHHOM I10-
psLIKe;

TIOCTOSIHHO CTPEMHTBCSH K OOeCIedeHHI0 Kak MOKHO Oosiee 5Q(QEeKTHBHOIO
pacriopsKeHUs pecypcamu, HaXo/ISIIMMHUCS B cpepe ero OTBETCTBEHHOCTH;

MPOTHBO/IEHCTBOBATE IPOSIBICHUAM KOPPYILHH U [IPEINPHHHUMAThL MEPEI 110 €€
npopHUIAKTHKE B MOPsAKe, YCTAHOBICHHOM NEHCTBYIOIMM 3aKOHOATENLCTBOM,

MPOSIBIIATL NPH HCIIONHEHHH OJKHOCTHBIX 00s3aHHOCTEH YecTHOCTh, Oec-
[IPUCTPACTHOCTh U CIIPAaBEMIMBOCTb, HE JIOMYyCKaTh KOPPYNLIMOHHO OMAcHOIo IOBE-
JeHus (MoBeIeH s, KOTOPOe MOKET BOCIPHUHUMATELCS OKPYKAKOIIUMHU KaK odelanue
WM TIPEJUIOKEHHE JIadl B3ATKH, Kak Corjlache MPHHATH B3ATKY WM Kak Ipockda o
Jlaue B3ATKH 00 KaK BO3MOXHOCTH COBEPIIUTH HHOE KOPPYNLKMOHHOE [1paBOHApY-
IIeHHE).

3. B nessix npoTHBOAEHCTBUS KOPPYIILIUH PaOOTHUKY PEKOMEHIyeTCH:

VBEIOMJISITH paboToIaTessl, OpraHbl NPOKYpaTyphl, NPaBOOXPAHUTEIbHbBIE Op -
ranbl 000 Bcex clydasx oOpallleHusi K paboTHUKY KaKUX-JIHOO0 JH1L B LIENAX CKJIOHE-
HISI K COBEPLISHUIO KOPPYNLUMOHHEIX IIPaBOHAPYIICHUH,

HE TOJIy4aTh B CBSI3M C UCMOTHEHHEM A0KHOCTHBIX 00A3aHHOCTEH BO3HArpa-
KJIEHHsT OT (QPU3UUECKUX M IOPUANYECKUX JIMIL (ITOJapKH, J€HEKHOE BO3HATpaK/IcHHE,
CCYZbl, YCJIYTH MaTepHALHOTO XapakTepa, MJaTy 3a pa3BIeYeHHs, OT/IbIX, 32 I0Jib-
30BaHKe TPAHCMIOPTOM U MHBIC BO3HATPAXKJICHNUSA );

NPHHAMATH MEpPBI 110 HeJOIYLLEeHII0 BOSHUKHOBEHHS KOH(MIMKTA HHTEPECOB U
yPEryJIMpOBAHHIO BO3HMKIIMX ClydaeB KOH(IMKTa MHTEPECOB, HE MOIYCKaTh MPH
HCIIOJIHCHUM JIO/KHOCTHBIX 00si3aHHOCTEH JMYHYIO 3aMHTEPEeCOBAHHOCTH, KOTOpas
IIPUBOAUT MJIH MOYKET [MPUBECTH K KOH(IUKTY HHTEPECOB, YBEAOMIIATE CBOETO HETIO -
CPEICTBEHHOr0 PYKOBOAUTENSI O BO3HUKIIEM KOHQIIMKTE HHTEPECOB HITH O BO3MOXK-
HOCTH €ro BO3HUKHOBEHMSI, KAK TONBKO eMy CTaHeT 00 3TOM H3BECTHO.

4. PaboTHUK MoOKeT oOpabarhiBaTh M IepelaBaTh CIyXKeOHYI0 HH(OPMAaLHIo
TIpH COOJIIOIEHHH JIEHCTBYIOMIMX B YUpeKIeHUH HOpM U TpeOOBaHUH, NPHHATHIX B
COOTBETCTBHH C 3aKoHoaaTenscTBOM Poccuiickoit Peepalini.

PaGoTHUK 00s3aH NPUHAMATH COOTBETCTBYIONIHE Mephl MO 00eCHeuYeHHI0
0e30MacHOCTH M KOH(MHISHUUAILHOCTH HH()OpMAIMH, 3a HECaHKIHOHHPOBAHHOE
pasrialleHye KOTOPOH OH HeceT OTBETCTBEHHOCTh MIIM (M) KOTOpas CTaja M3BeCTHa
eMY B CBSI3M C HCTIOJIHEHHEM UM JIOJKHOCTHBIX 00A3aHHOCTEN.

5. PaboTHUK, HaJeJeHHBIH OpPraHW3allMOHHO-PACIIOPAIUTENLHBIMH TIOJTHOMO-
YUAMHU 110 OTHOIIEHHIO K APYTUM pabOOTHHKAM, JOJKEH CTPEeMHTHCS OBITh ISl HUX
obpastiom npodeccuoHanu3Ma, 0e3ynpeyHoil peryTauuu, crnocodcTBOBaTh HOPMH-
POBAHMIO B OPraHM3alMK JIM00 ee NoJpasaeneHn 61aronpusaTHoro s 3hdexTrs-
HOIT pabOThl MOPATEHO-TICUXO0JIOTMYECKOIO KJIMMaTa.

PaboTHHK, HaJCACHHBIH OpraHu3aluOHHO-PACIOPSIUTEbHBIMU [TOJTHOMOYKSI-
MM TIO OTHOILIEHHIO K APYTUM pabOoTHHKAM, TPH3BaH:

[IPHHUMATE MEpPbI TI0 TIPeAYTIPEXACHHIO KOPPYIIIHH, a TakKe Mepbl K TOMY,
4TOOBI MOJYMHEHHBIE €My PaOOTHHKH He JOIYCKaJIH KOPPYNIIMOHHO OMACHOTO MOBe-



JeHUsI, CBOMM JIMYHBIM [IOBEIEHHEM T10/1aBaTh MPUMep 4YeCTHOCTH, OECTIPHCTPACTHO-
CTH ¥ CMpaBeJINBOCTH;

HE JOMYCKaTh ClydaeB MPUHYKASHUs paDOTHUKOB K Y9acTHIO B JAeSIT€IbHOCTH
TIOIMTUYECKHX TTapTHii, OOIIECTBEHHBIX 00beIMHEHUN U PETUTHO3HBIX OpraHU3allHi;

[10 BO3MOYKHOCTH TPUHMMATL MEPbI [0 NPeJIOTBPALIEHHIO WIIH yperyanpoBa-
HUIO KOH()TUKTA UHTEPECOB B CiIydae, eclld eMy CTal0 M3BECTHO O BO3HHKHOBCHHH Y
pabOTHHKA THYHON 3aMHTEPECOBAHHOCTH, KOTOpPask MPHBOIUT MIIH MOKET ITPHBECTH K
KOH(JIMKTY HHTEPECOB.

PykoBoaurels Ydapexjaenus 00s3aH MPENCTaBIsITh CBEICHHSA O J0X0Aax, 00
UMYIIECTBE M 00s3aTeIbCTBAX UMYIIECTBEHHOIO XapaKTepa B COOTBETCTBHH C 3aKO-
HonarenbcTBOM Poccutickoii ®enepanun u Pecnnybnuku Caxa (Axyrus).

II1. Pexomenaare/ibHble YTHYECKHE MPABHJIA CJY:KeOHOI0 MoBeJeHHs1 paboOTHH-
KOB

1. B cny:xeOHOM MOBeJIcHHH pabOTHHUKY HEOOXOIMMO MCXOAUTh U3 KOHCTHUTY-
IIHOHHEBIX TOJIOKEHHI O TOM, 4TO YelOBEK, ero npasa U cBOOObI SBJISIIOTCS BBICHIEH
[IEHHOCTBIO, U KaK/Iblil TPayKIaHUH UMEET MPaBO Ha HEINPUKOCHOBEHHOCTH YaCTHOM
KU3HM, JIAUHYIO W ceMeiHyI0 TaiHy, 3alliUTy 4eCTH, JOCTOMHCTBA, CBOEro J00poro
UMEHH.

2. B cayxebHoM noBeieHMH paDOTHHK BO3JEPKUBAETCS OT:

mo00ro BUAA BBICKA3BIBAHWIN U JIEUCTBUN JTUCKPUMUHALIMOHHOTO XapaKrepa I1o
MPU3HAKaM TI0JIa, BO3pacTa, pachl, HAIIMOHAIBHOCTH, A3bIKA, MPAXIAHCTBA, COLUaATIb-
HOTO, UMYIIIECTBEHHOTO WJIM CeMEHHOI0 MOJIOKEHHS, IIOJUTHYECKUX HIIM PETUIH03-
HBIX MPe/NOYTCHUH;

rpyOOCTH, TIPOSIBJICHUH MpPeHeOPe)KUTENBHOIO TOHA, 3aHOCUYMBOCTH, IIPEIB3SI-
TBIX 3aMEUaHHI, IPeIbsIBICHHs HETIPABOMEPHBIX, HE3aCyKEHHbIX OOBUHEHHI;

yIpo3, OCKOPOUTENBHBIX BbIPAKEHHUH HWIIM PEILIUK, ACHCTBUMM, NPENATCTBYO-
IIUX HOPMaJIbHOMY OOIIIEHHIO WM POBOLMPYIOIIUX IIPOTHBONPABHOE MOBEACHHE;

TPUHSTHS TTHIIH, KYPEeHHs BO BpeMs CIy)KeOHBIX COBellaHui, Oecel, HHOTO
cnyxeOHOro o0LeHHs ¢ rpaXaaHaMH.

3. PaboTHHMKHM NpHU3BaHbl CIIOCOOCTBOBATH CBOUM CJIy’KEOHBIM IIOBEICHUEM YC-
TAHOBJIEHHIO B KOJJIEKTHBE JICTOBBIX B3aUMOOTHOUIEHHH W KOHCTPYKTHBHOIO CO-
TPYJIHUYECTBA JAPYT C IPYTOM.

PaBGoTHUKHU HOJHKHEl OBITH BEXKIUBBIMH, J00pOKelaTeIbHBIMHA, KOPPEKTHBIMH,
BHUMATENLHLIMU H TIPOSIBIISTH TEPITUMOCTh B OOIIEHHUH € TpaKIaHaMHU ¥ KOJUIEraMH.

4. Buewnuii Bua paOOTHHUKA TP WCTIONHEHUHA MM JOJDKHOCTHBIX 00d3aHHO-
cTeil B 3aBHCUMOCTH OT YCIIOBHUH TPYAOBOM NESTEINLHOCTH JOMKEH CHOCOOCTBOBATHL
YBOKUTEIHLHOMY OTHOILEHUIO IMpakial K YUpexk/eHHUI0, a Takxke, NPH HeoOX0nuMO-
CTH, COOTBETCTBOBATH OOIIEMPHHSITOMY JEJIOBOMY CTHIIIO, KOTOPBIA OTJIHYArOT
C/IEPKAHHOCTE, TPATIUIIMOHHOCTh, AKKYPaTHOCTb.
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