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ITPUKA3 Ne 43

ot «19» cents6ps 2019 .

06 yreepkaenuu IloJ10KeHHST 0 3aLHTE NEPCOHATBHBIX JAHHLIX PaboOTHH-
ko MKY «Mcropuko-KpaeBe1ueckoro Myses nocejka Xauabira» TomMnos-
ckoro paiiona pecnyoankn Caxa (Hxyrus)

Ha ocnosanuu Koncturyuun P®, TK PP, ®3Ne149 o1 27.07.2006 r.»O6 undop-
MaIlH, MHOOPMALIHOHHBIX TEXHOJIOTHUAX H O 3aLTUTE uHhopmarmn», O3 -152 or
27.07.2006 r. «O nepcoHanbHRIX TaHHBIXY, YKa3om [Ipesnnenta P@ or 06.03.1997
r. No188 «O6 yTBepIeHHH MepeyHs CBeIeHUH «KOH(DUIECHIIHAIBHOIO XapaKkrepay

[Ipuka3ssiBailo:

1. YrBepauTh npuiaraemoe [lonosenue o 3aluTe NepcoHanbHbIX JaHHbIX paboT-
HukoB MKY «McTopHKo-KpaeBeA4ecKoro My3es mocenka XaH/Ibray
(Ipunosxenne Nel).

2. KOHTpOJb 32 HCIIONIHEHHEM HACTOSIIIETO MPUKAa3a OCTABIIAO 32 COOOM.

JupexTop @ AR B F e H.IO.bapanosa



Tpunoxenne Ne 1

k npukazy MKY «Hcropuko-
Kpaene/14eckoro My3es 1. XaHbiray
ot 19 cenrsiGpa 2019 rona Ne 43

IMoaokeHnue
0 3alHTE MePCOHANBHBIX JAHHBIX pabOTHHKOB
MyHHIHIAJIBHOIO KAa3eHHOTO YPEeKACHHS

«McTopuko-KpaeBe 4ecKuii My3eil nocejika XanabIira»
1. Obrmmme noNoKEeHHA

1.1. Hacrosmee I[lonoskenne pa3padoTaHO B COOTBETCTBHH C Kouncrurymueit PO, TpyroBbM
konekcom P®, MenepanbibiM 3akoHoM o1 27.07.2006 149-®3 «O6 unpopmainy, HHHOPMALNOHHAIX
TeXHOJIOrHSIX M O 3amuTe uHpopmaiuny, denepalbHbIM 3aKOHOM OT 27.07.2006 Nel52-®@3 «O
MEePCOHABHBIX JTaHHBIX», YKa3oM Tpesunenta PO or 06.03.97 Ne 188 «O0 yTBepkKICHHH TepeIHA
CcBeIeHHi «KOH(HIEHIMATEHOTO XapaKTepay u JPYTMMH HOPMATHBHBIMA NIPABOBLIMH aKTaMH.

1.2. Hacrosimee IlonoskeHne ONpeaeiseT MopsaoK oO0paboTKH NMEPCOHANBHBIX JaHHBIX paboTHUKOB
VupexieHns (manee MO TEKCTY - «YUpeiK/IeHHe») W rapaHTHH KOH(U/IEHIHATBHOCTH CBEJICHHH,
Npe0CTaB/IsIEMBIX PAbOTHHKOM paboTOATEIO.

1.3. TlepcoHabHBIe TaHHbIE PADOTHHKA ABJSIOTCS KOH(UASHIMAIBHOH HHPOPMALHCH.

2 TloHSITHE U COCTAB MEPCOHATBHBIX JTaHHBIX PaOOTHHKA

2.1. Tlepconanbuble jaHHble pabOTHHMKA - uHdopmalms, HeoOXoaHMAast paboTomareiiio B CBA3M <
TPYNOBBIMH OTHOIIEHHAMH H Kacalowascs KOHKPETHOTO pabotruka. K nepcoHalbHbIM JIdHHBIM
pabOTHHKA OTHOCSTCA:

- (amuims, MMdA, OTHECTBO, IOJ, Mecsll, Jara H MECTO pOMKIEHHS, a TaloKe HHBIC JIaHHBIC,
cozieprKaliiecs B yJ10CTOBCPEHHH TMIHOCTH pabOTHHKA;

- JlaHHbIE O CEMEHHOM, COITHAILHOM H HMYIIECTBCHHOM HOTOMCHHH,

- nanHble 00 00pasoBaHiK pabOTHUKA, HATTMYHH CIICTHATBHBIX JHAHUH WJIH TOJATOTOBKH;

- JanHbIe 0 TPOMECCHHU, CEeIHaILHOCTH padOTHUKA;

- CBeJIeHHS 0 JI0X0JIax pabOTHHKA,

- JaHHbIe MEAHIMHCKOTO XApaKTepa B CIydasnX, MpeycMOTPEHHBIX 3aKOHOAATELCTBOM:

- JlaHHble O YieHaX ceMbH pabOTHHKA;

- TaHHbIE O MECTE KUTEJIBCTBA, MOYTOBbIH aIpec, tenedon pabOTHHKA, @ TAKKE WIEHOB €ro CeMbH;

_ jaHHBle, cOIepKalmMecs B TPYJOBOH KHMXKE paGoTHHKA H ero JHYHOM JIENe, CTpaxoBOM
CBIJICTENLCTBE T'OCY/IAPCTBEHHOIO IIEHCHOHHOTO CTPAXOBAHMA, CBHUJIETENILCTBE O IIOCTAHOBKE HA
HANOTOBBI YdeT; TaHHEIE, COJIEPIKAIHECs B IOKYMEHTAX BOHHCKOTO yuerta (IpH NX HAIHIHH); :

- WHBIE NEPCOHAIBHBIE JIAHHBIE, [IPH OTIPEACICHAN 0bbeMa U COIepIKaHHs KOTOPHIX paboToznaTesib
PYKOBOJCTBYETCS HACTOSIIHM [lonoskeHHeM | 3aKoHOAaTenbCTBOM PO,

3. O0paboTka 1epcoHaIbHBIX JaHHbIX paboTHHKA

3.1.00paboTKa MEPCOHATBHBIX JIAHHBIX paGoTHHKa - TIONYYEeHHE, XPaHCHHCE, KOMOWHHpOBaHHE,
mepeiaya WM JODOE JIPYroe HCTOJB30BAHME NEPCOHATBHBIX nauubix pabornuka. OOpaboTka
[epCOHANBHBIX JIAHHBIX PA0OTHHKA OCYIICCTBIACTCA UL obecriedeHHs COOMIOICHAS 3aKOHOB U HHBIX
HOPMATHMBHBIX I[IPABOBBIX ~AKTOB, CONCHCTBHA paGOTHUKOB B  TPY/I0yCTPOHCTBE, 00yYeHHH,
[POJBMKCHHH 110 CiykOe, oGecreUeHns MYHOM Ge30MmacHocTH pabOTHHKA, KOHTPOJA KadecTsa U



KOJIMUECTBA BBITOJMHAeMOH paboThl H o0ecreyeHHs COXPAHHOCTH HMYIIECTBA, OMJIATbl TPyHd.
[0;Ib30BAHMS JIbIOTAMH, TIPeyCMOTPEHHBIMH 3aKOHONaTeIbcTBOM PO 1 aktamy paboTonareis.

3.2. Paborojarenh He AMEET Npasa Mmojydarh 0 o0padarhiBaTh MEPCOHAIBHBIC JAHHBIC paboTHHKa O
ero  MONHTHYECKHX., PEIMTHO3HBIX M HHBIX yOCH/IGHHAX M YacTHOH Oku3ud. B ciydasx.
HCTIOCPEICTBEHHO CBSI3AHHBIX C BONPOCAMH TPYIOBBIX OTHONICHHE, B COOTBETCTBHH CO CT. 24
Koncruryunn P® paboromarens BIpaBe TojydaTh W oOpadarthiBaTh JaHHBIC O JacTHOW KH3HH
paGOTHHKA TOILKO C €ro MHCBMEHHOTo coriacks. Paboronarent He MMECT npasa IMOMyHaTh i
0GpabaTbBaTh MEPCOHATLHEIE TaHHbIC PA0OTHHKA O €r0 WICHCTBE B OOIMICCTREHHBIX 00be MHEHHIX
WM ero npo()Co3HON esTeTbHOCTH, 38 HCKITIOUEHUEM CITydacB. MpEelyCMOTPEHHBIX (henepanbHEIM
sakonom. [Ipd MPHHSTHA pelTeHHil, 3aTPardBaOLIEX HATEpeckl pabOTHHKA, PAbOTONATENb HE UMECT
[paBa OCHOBBLIBATHCA HA [EPCOHATBHBIX JaHHBIX PAOOTHHKA, MOTYYEHHBIX HCKIIOYMTENRHO B
pesyJbTaTe HX ABTOMATH3HPOBAHHOH 00pabOTKNM HITM HJIEKTPOHHOTO TOJTYUCHHS.

3.3. Ha ocsosanuy HopM TpymoBoro kosiexca P® (ct. 86). a TakiKke HCXOMA H3 TIONOKEHHH 1. 2 CT. 6
Oenepatbioro  3akoHa  «Q  MepcoHAIbHBIX  JlaHHBIX  00paboTKa  NEpPCOHANBHBIX  JAHHBIX
ocylecTBIsieTcs paboTo/arenem Ge3 THCHMEHHOTO COTNacks pabOTHHKA, 32 HCKIIOUSHHEM CIly4aes,
npeIycMOTPEHHBIX (eiepanbHbIM 3aKOHOM.

3.4. Bee nepcoHanbHbIe JlaHHbIe 0 paboTHHKE paboToMaTelh MOMKET NONYUHTE § HETO CaMoro.

3.5. PaGoTHiK 06s13aH pea0CTaBIaTh paboTOAATEITO JOCTOBEPHbIE CBEEHH S 0 cede H CBOCBPEMCHHO
coo0MaTh eMy 00 H3MEHEHHH CBOMX IIePCOHATBHBIX NaHHbIX. PaboToare/s HMEET 1IPABO [POBEPATH
JIOCTOBEPHOCTh CBEJIEHHH, MPEJOCTaBNEHHBIX pPabOTHHKOM, CBEpAs JAaHHBIC, MPEIOCTABICHHLIC
pabOTHHKOM, C MMEIOIUMHCA Y PAOOTHHKA IOKYMEHTaMH.

3.6. B ciydasx, xorpa paboTojarelb MOXKET MOJYYMTh HEOOXOAMMBIC NEPCOHANBHBIC JAHHBIC
pabOTHHKA TOJBKO Y TPeThEro Jmia, paborogarenbs JOJKEH YBCIOMHTH o6 oTOM paboTHHKA H
NOJYYATE OT HETO MICHMEHHOE COTTIacHe 110 ycTaHoBNeHHOH Gopme. Paboroaarens 00s13aH COOOIHTE
paboTHHKY O MeNsX, cnocobax M HCTOUYHMKAX MOTYYEHHS MEPCOHANPHBIX JAHHBIX, a TaKiKe O
Xapaktepe MOIICKAIUX MOTYUCHHIO MEPCOHAIBHBIX JAHHBIX H BO3MOMKHBIX MOCICACTBHAX OTKA3d
paboTHHKA JaTh HHCBMEHHOE COTJIacHe Ha MX IHOJydYCHHE. XpaHeHHe MNEepPCOHANLHLIX TaHHBIX
paboTHHKA

3.7. TlepconanpHble naHHble pabOTHHKA XPAHATCS B OTAC/IC KaIpoB B JIMYHOM JCIC paboTHHKA.
Jlnunple Jena XpaHsiTcs B OyMaX<HOM BH/E B IMArKax H HAaXOIATCS B cefipe WIH B HECrOpaeMoOM
mkady. IlepconanbHple fanHble pa0OTHUKA B OT/IE/IE KAIPOB XPAHSATCS TAKKe B SICKTPOHHOM BHJIC HA
NOKATBHON KOMIbioTepHOH cetd. JocTym K OSIeKTPOHHBIM 0asam  JIaHHBIX, —COJACPHKAIMM
IepCoHabHBIE JaHHble PA0OTHHKOB, 00€CTIeUNBACTCS CHCTEMOH naponeit. Tlaponu ycraHaBIHBAIOTCA
HAYaJILHHKOM OT/Je]a KagpoB M COOOIMAIOTCS HMHIAMBHIYaIbHO COTPY/IHHKaM OTACIa Kaapos,
MMEFOITHM JIOCTYII K MePCOHAIBHBIM JaHHBIM PAOOTHHKOB.

[pumeuanne: XpaHenue [EePCOHATBHBIX JAHHBIX PAOOTHHKOB B OyXraiTepuH H HHBIX CTPYKTYPHBIX
noapasjenenusx paboToxaress, COTPYIHMKH KOTOPEIX HMCIOT IPaBo JIOCTyna K MEpCOHaIbHLIM
JAHHBIM, OCYIIECTBIIACTCS B MOPSAJIKE, HCKIIOYAIOMEM K HUM JIOCTYII TPETh HX JIHLL.

3.8. Cotpymunk paboTomatesis, MMEIOLIMH TOCTYN K NEPCOHAILHBIM JaHHBIM pabOTHHKOB B CBA3H C
HCTIONIHEHHEM TPYIOBBIX 00S3aHHOCTEH:

- ofecreunBaer XpaHeHWe MH(OPMALMH, CONCPIKAIIEH NEPCOHANBHBIE NAHHbBIC paboTHHKA,
MCKITIOYAOIIEE JOCTYIl K HHUM TPETbUX IHI. B OTCyTcTBHE COTpY/IHMKA HA €0 paboyeM MeCTe HE
JOMKHO OBITh  JIOKYMEHTOB, COJIEPIKAIIMX IEPCOHANBHBIC JIaHHbIE PAOOTHUKOB (cobmonenne
IIOTUTHKH YUCTBIX CTOIOBY);

- IpH yXofe B OTIYCK, CiIy:KeOHOH KOMaHIMpOBKC M HHBIX CIy4adX UIMTETBHOTO OTCYTCTBHS
paboTHHKA HA CBOEM pabodeM MeCTe OH 00s3aH MepeaTh JIOKYMEHTBI M HHBIC HOCHTEIH, CONCPIHKAIIHE
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MepcoHasIbHBIE NaHHbIE paGOTHHKOB, JTHILY, HA KOTOPOE JOKATLHBIM AKTOM YUPeikKICHHUs (IIPHKa30M,
pacniopsikeHneM) GyaeT BO3IOKEHO HCIIOIHEHHE ero TPYIOBBIX 00A3aHHOCTEH.

[pumeyanue: B ciyuae ecnu Takoe JIMIO HE HA3HAYEHO, TO MOKYMEHTBl H HHBIC HOCHTCIIH,
cojlepiKallie MepCoHaTbHBIe JaHHble pa0OTHUKOB, IEPelarTCs APYTOMY COTPYIHHKY, MMEIOLIEeMY
JOCTYN K TEPCOHaNbHbIM JaHHBIM pabOTHHKOB, MO YKA3aHHIO PYKOBOAHTeNs Yupenenus. [lpu
VBOJIbHEHHH COTPYIHHKA, HMEIOIIEro JOCTYN K NePCOHANBHBIM JaHHBIM PAaDOTHHKOB, JOKYMEHThI H
HHbIE HOCHTEH, COJIEpIKallMe [epCOHANBHBIC [JaHHbIE PpaOOTHMKOB, TEpefatoTcs JIpyromy
COTPYIHHKY, HMEIOTIEMY J0CTYI K IepCOHATBHBIM JIaHHBIM PAOOTHUKOB, O YKA3aHHIO PYKOBOIUTEIIA
YupexneHus.

3.9. Ucnonws3opanue (OCTYIL, nepeaada, KOMOMHHPOBAHUE U T.I1.) IEPCOHAIBHBIX JaHHBIX paboTHHKA
UMEIOT COTPYAHMKH paboToarelisi, KOTOPBIM TI€PCOHANbHBIE TaHHBIC HEOOXOAMMBI B CBA3H C
HCIOJHEHHEM UMH TPYIOBBIX 00s3aHHOCTEH COTNIACHO MEPEuHIO JODKHOCTEH. B 1enax BhINOIHEHHSA
[OPYYEHHOIO 3aJlaHMs M Ha OCHOBAaHMH CIIYXKeOHOH 3aluCKH ¢ [OJOXHTENBHOH pe30/IonHen
JMpeKTOpa YUPEeKACHUS JIOCTYI K NMEPCOHAIBHBIM NaHHBIM pabOTHHKA MOXET ObITh MPEJOCTABIICH
HHOMY COTPYJIHHKY, JOJPKHOCTE KOTOPOTO He BK/IIOYeHa B [lepedenb JOIKHOCTEH COTPYIHHKOB,
MMEIOIIHX J0CTYI K IEPCOHATLHBIM JIaHHBIM padoTHHKA YUpeKICHHA H KOTOPOMY OHH HEOOXO/IHMBI
B CBSI3H C HCIOJHEHNUEM TPYI0BBIX 00A3aHHOCTEH.

3.10. B ciywae ecnu paboToOmaTeNO OKAa3bIBAIOT YCIYTH IOPHAMYECKHME M (DH3HUYECKHE IHIAa Ha
OCHOBAHHH 3aKJIOUEHHBIX JIOTOBOPOB (IMOO HHBIX OCHOBaHMI) M B CHIIY JIaHHBIX JOTOBOPOB OHH
JIOJDKHBI MMETh JOCTYI K NEPCOHATBHLIM JaHHbIM PaOOTHHUKOB YUpPEKICHHSA, TO COOTBETCTBYIOIINE
JAHHBIE MPEJOCTABIAIOTCS padoTozaTe]NeM TOJIBKO IM0CIe NOANHCAHHSA C HHUMH COIJIALIEHHI O
HepasriaimeHny  KoHQuIeHOHANIbHOH wnHGOpMamMuH. B HMCKIIOYHTENBHBEIX — CIyYasx, HCXO/s
JIOTOBOPHBIX OTHOILIEHHH C KOHTPAreHTOM, JIONYCKaeTCs HAJIH4YHe B JOTOBOpAaX IIYHKTOB O
Hepasrnanendy KoHGHACHINATEHOH HH(DOPMAlMH, B TOM YHMCJIE TPEAYyCMaTPHBAIOMIMX 3alUTY
NePCOHATBHBIX JaHHBIX padOTHHKA.

3.11. Ilponeaypa opopMIeHHs AOCTYNA K MEPCOHATBHBIM JaHHBIM pabOTHHKA BKIIOHYaeT B cedst
O3HaKOMJIeHHE pabOTHHKA 110/1 POCIUCH ¢ HacTosAuM [lonoxenuem;

3.12. Cotpyauuxu paboTomarelisi, HMEIOIIHE AOCTYI K TEPCOHATBHBIM NaHHBIM PadOTHHKOB, HMEIOT
NpaBo TONY4YaTh TOJLKO T€ MEPCOHANBHBIC NaHHble Pa0OTHUKA, KOTOPBIE HEOOXOMHMBI MM I
BBITOIHEHHS] KOHKPETHBIX TPYIOBBIX QYHKITHH.

3.13. JIupeKTOp HMEIOT MPABO JOCTYTIA KO BCEM TIePCOHANLHBIM JIaHHBIM PAOOTHHKOB.

3.14. Jlonyck K nepcoHaIbHBIM TaHHBIM PabOTHHKA APYTHX COTPYIHUKOB YUpeKIeHHUs, He HMCIOIINX
HajIIexkanmM 00pa3oM 0(OpMIICHHOTO JOCTYTIA, 3alPelaeTcs.

3.15. PaBGoTHHK HMeeT TpaBo Ha cBOOOAHBIH OecrUIaTHBIM AOCTYII K CBOMM [EPCOHAIBHBIM JaHHbIM,
BKJIIOUAA TIPABO HA TOJyUYCHHE KOMHUH JIF0O0H 3amucH (32 HCKITIOYCHHEM CITyJaeB, IPejlyCMOTPEHHBIX
(pellepanbHBIM 3aKOHOM), COepIKaleil er0 NepcoHabHbIE JaHHbe. PAOOTHHK HMeeT TMPaBO BHOCHTDH
IPEUIOKEHH S M0 BHECEHHUIO M3MEHEHHH B CBOM JAHHBIE B CiIydae 0OHApYKEHHA B HUX HETOYHOCTEH.
3.16. OrJie) KaJpoB BIIpaBe TepeaBaTh MepcoHaNbHbIe faHHEle paboTHHKA B MY «IBBYTP» PC(5I)
(ueHTpanM3oBanHas ~ Oyxramtepus)  [lpn  mepefade  MEPCOHAILHBIX  JIAHHBIX  pabOTHHKA
[PeIYIIPEsAAAr0T THIL, MOJIYYAIOWHMX [TaHHYI0 HHOOPMAIHIO. O TOM. YTO 3TH JAHHBIE MOLYT OBITb
MCTIONIB30BaHbI JIIb B LE/IAX, I KOTOPBIX OHU COOOIICHEL.

3.17. lepenaya (06MeH M T. JI.) MEPCOHAIBHBIX TAHHBIX MEXJy NOjpasjeieHUsMH paboronaress
OCYIIECTBASETCS TOJIBKO MEKAY COTDYIHMKAMM, HMCIOUIHMU JOCTYI K IEPCOHANLHLIM JaHHBIM
paboTHuKoB. JIOCTYM K IIEpCOHATLHBIM JJAHHBIM pabOTHHKA TPETBUX JTHIL (PH3AIECKUX IOPHIHIECKHX )
3.18. Tlepemaya nepcOHATHHBIX MAHHBIX PAaDOTHHKA TPETHHM JIHIIAM OCYLIECTBIAETCS TOIBKO C



MHCHMEHHOr0 COMIAcHs PaboTHHKA, KOTopoe o(opmIIsieTcs MO YCTAHOBIECHHOH dopMe M JNOIDKHO
BKJIIOYATH B cels:

- haMUIMIO. MM#, OTIECTBO, aipec PabOTHHKA, HOMEP OCHOBHOIO JOKYMEHTA, YI0CTOBEPAIOLICTO €ro
JIHUHOCTD, CBEJICHHS O JaTe BbIIAYH YKa3aHHOI'O JOKYMEHTA H BBIAABIIEM €ro Oprafe;

- HauMeHOBAHHE U aapec paboToNATENs, MOy HAIONIero coracue paboTHHKa;

- LeJIb Tepe/iadyd TIePCOHAIIBHBIX JaHHBIX ]

- llepeueHb ePCOHALHBIX 1aHHBIX, Ha Mepe/iady KOTOPBIX acT cornacue paboTHIK;

- CPOK. B TEUEHHE KOTOPOro AelicTByeT cornacue, a Takke NopsaoK ero or3piba.

[Tpumeuanne: Cornacus pabOTHHKA Ha repejady ero MEPCOHANBHBIX JAHHDIX TPETHHM JIHLAM HE
Tpebyeres B caydasx, KOra 570 HeoOX0JHMO B LEJAX [PEIYNPekKICHUs yrPO3bl JKU3HH U 3/10POBBIO
paboTHMKA; KOrZA TPeThH JHIA OKa3bIBAIOT YCIYTH paboTojaTe/io Ha OCHOBAHMH 3aKIFOYEHHBIX
JOFOBOPOB. & TAKIKE B CITYHAAX, YCTAHOBJICHHBIX (esiepanbHbiM 3aKoHoM 1 Hactosiuym Ilonoxenuem.
3.19. He momyckaercs nepeada MepcoHaNbHBIX JAHHBIX PabOTHHKA B KOMMEPUECKUX Hemsx Oe3 ero
MMHCHMEHHOTO cOracus, 0o(pOPMIIEHHOIO 110 YCTaHOBJIEHHO#H (opme.

3.20. Corpyanukn paboTo/atess, nepeiaioliie epcoHabHble JaHHbE PA0OTHHKOB TPETHHM JIHIAM,
JOIDKHBL TIEPEABATE MX ¢ 00A3aTelIbHBIM COCTABICHHEM aKTa NPHEMA-TIepE/iaun 10KYMEHTOB (HHBIX
MaTepHaILHBIX HOCUTENEN ). COJIEPKALIIX IEPCOHAIBHBIC TAHHbIE PAOOTHHKOB.

AKT COCTABNIAETCS 110 YCTAHOBICHHOH (hopMe U TOIDKEH COJIepKaTh CICIYIOIIHE yCIOBHS:

- YBeIOMIICHHE IHI[@, MOJYYalollero JaHHBle JOKYMEHThl 00 0OSI3aHHOCTH HCTIONL30BAHH
MOJIYYeHHOH KOH(HISHIMATLHON HHQOPMALIHH JIHIIbL B IEJISX, /Ul KOTOPBIX OHA COOOIIeHa;

- mpefynpekIeHne 06 OTBETCTBEHHOCTH 3a HE3aKOHHOE MCIIOTIB30BAHME JIAHHOH KOH(UICHIINAIbHOM
HH(OPMAIIHH B COOTBETCTBHH C (e/IepallbHBIME 3aKOHAMH.

Tepenaua JIOKYMEHTOB (HHBIX MATEpPHAIbHBIX HOCHTENE), COIEpKAlIMX NEPCOHANbHBIC JAHHBIC
pabOTHHKOB, OCYIIECTBILSIETCS [IPH HATHIHHA Y JTHIA, YIOJHOMOYECHHOTO Ha MX MOy deHHe:

- IOTOBOpA Ha OKA3aHHeE YCIIYT YUPEeKICHHS,

- COrNAlCHHs 0 Hepasriamenin KoH(uieHIHaTbHOH HadopManuy; 1Mb0 HamduMe B JOTOBOpE ¢
TPETHHM JIMIIOM IYHKTOB O HepasIJIalieHHH KoH(pHICHIHAIbHOH HH(pOpMAliH, aToM HHeie
Tpe/lyCMaTpPHBAIOLIHX 3alHTY IEPCOHATLHBIX JIaHHBIX PAOOTHHKA,

- [IHCHMA-3aIIpOca OT TPETHEro JHIA, KOTOPOe NODKHO BKIOUYATH B ce0s yKasaHdHe HAa OCHOBAHHS
MoyYeHMs JlocTyna K 3anpaimmpaeMoll  mHdopmanuu, coiepiaileil NepcoHalbHbIC JIAHHBIC
pabOTHHKA. €€ NepedeHb, nelb uenonapsopanus, @. V. O. u J0KHOCTS IR, KOTOPOMY HOpYyHacTCs
NOTY9HT Jlaunylo uHdopManmio. OTBETCTBEHHOCTh 3a COOJIOJCHHE BBIIICYKA3aHHOIO MOPs/ika
TpeIoCTABIeH s [EePCOHANBHBIX JIAHHBIX pa0OTHHKA YUPCKICHHA HECET paboTHHK, a TaKxKe
PYKOBOJMTEIL CTPYKTYPHOTO MOJIpA3AeEHMs, OCYIIECCTBIAIONIEro nepeaaty MepCoHaIbHbIX TaHHbIX
padOTHHKA TPETHUM JIHIIAM.

3.21. Ilpencraputeno pabOTHHKA (B TOM UYMCIE 4ABOKATY) MEPCOHAILHBIC TAHHBIC MEPEAaroTeA B
MopsiJIke, YCTAHOBJICHHOM JIEHCTBYIOIIMM — 3aKOHOJATEILCTBOM M HACTOALIMM [TonoxeHueM.
Mudopmanus nepegaeTcs NpH HATMYHH OJTHOTO U3 JOKYMEHTOB!

- HOTAPHATBHO YI0CTOBEPEHHOI T0BEPEHHOCTH IPEICTABHTENsS PAOOTHHKA;

- IIMCBMCHHOTO 3asgBieHus pabOTHHKA, HAIIMCAHHOTO B MPUCYTCTBUH COTPY/JHHKA OTAEIa Kalapob
paGoTonartens (ecin 3asBIeHHE HanmMcaHO pPabOTHHKOM He B TPUCYTCTBMM COTPYAHHKA OT/ACIA
KagpoB, TO OHO JOJDKHO OBITh HOTApHAILHO 3aBEPeHO). JIOBEPEHHOCTH U 3asBICHHS XPaHATCA B
oT/Ie]Ie KaJpOB B JTHYHOM Jlejle paboTHHKA.

3.22. [lpenocrapienne MepcoHabHbIX JaHHBIX PAOOTHHKA FOCYNAPCTBEHHBIM OpTaHaM NPOH3BOIHTCA
B COOTBETCTBHHM € TpeOOBAHHSIMH JISHCTBYIONIErO 3aKOHOAATENbCTBA M HacTosmM [lomoxkenueM.
3.23. IlepcoHanbuble AaHHBIE pabOTHHKA MOIYT OBITH MPEIOCTaBICHBl POJCTBEHHHKAM HIIH 1/ICHAM
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€r0 CEMbH TOJIBKO ¢ MUCBMEHHOTO pa3pelieHus caMmoro paboTHUKA, 32 HCKIIIOUEHUEM Cy4aeB, Koraa
nepe/laua [EPCOHAIBHBIX [JaHHBIX pPadOTHHKA Oe3 ero corjacus JOIyCKaercs AeHCTBYIOIMIHM
3aKOHOJIATENBCTBOM PO,

3.24. JlokyMeHTEI, cOJiepikaliie NnepcoHalbHBIE JaHHble PA0OTHHKA, MOTYT OBITH OTHPARICHBI Yepes
opraHuzanuie  (QelepanbHOH  MOYTOBOH CBsaA3W. [Ipuw  »ToM mdo/DKHA OBITH obecrieueHa WX
KOH(DUICHIHATBEHOCTD. JJOKYMEHTBI, cojepIiKkalime nepcoHaibibie JIaHHbIe, BKIAJILIBAIOTCS B KOHBEPT,
K HeMy TpujaraeTcsl COMpPOBOJHTENBHOE THCEMO. Ha KoHBepTe memaercs HaalHCh O TOM, YTO
COJICPIKMMOE  KOHBepTa ABJSCTCS KOH(HIeHIualbHOH wnH(opmanuell u  3a He3aKOHHOE ee
pasrialieHHe  3aKOHOJATeNIbCTBOM  IIPEJIYCMOTPEHAa  OTBETCTBEHHOCTH. Jlamee  koHBepT ¢
CONPOBOJHTENLHBLIM ITHCLMOM BKJIAJILIBAETC B JPYIOH KOHBEPT., Ha KOTOPBIM HAHOCATCS TOJILKO
PEKBH3HTBL, NIPEAYCMOTPEHHBIE HOUTOBLIMH [IPABUIIAMH ISl 3aKa3HBIX MOYTOBLIX OTIIPABICHUH.

4. Opranuzanus 3anHTh TePCOHANBHBIX JaHHBIX pabOTHHKA

4.1. 3amunTa mepcoHaIBHBIX JaHHBIX pa0OTHHKA OT HENPABOMEPHOIO MX MCIOJIb30BAHHUS WIH YTpaThl
obecrieunBaetcs paboTonareIeMm;
4.2, OO0myno oOpraid3alMil 3alMThl  [IEPCOHANBHBIX  JaHHBIX  Pa0OTHHUKOR  OCYIIECTBIISIET
JeNOTIPOU3BOUTETb.
4.3. Jletonpon3BoauTe/1b 00€CIeUnBaLT:
- 03HAKOMJICHME COTPYIHHUKA 11071 pocnuch ¢ HacTosinum [lonoxeHunem
- ucTpeboBaHME C COTPYIHUKOB (3a HMCKIIOUEHHMEM JHIl, YKa3aHHBIX B 1. 3.13 Hacrosiero
[TonoxeHus) NMUCbMEHHOTO 0053aTeNbCTBA O COOJIOACHMM KOH(PHACHUHUAILHOCTH IEPCOHAIBHBIX
JIAaHHBIX pabOTHHKA U cOOITIOIEHHH MTPaBHI UX 00paboTKH;
- o01Mi KOHTPOJIB 3a cOOMIOEHHEM COTPYIHHKAMHU paboTojaress Mep IO 3aliuTe MePCOHAIbLHBIX
JIaHHBIX paboTHHKA.
4.4, Opranu3zanuio ¥ KOHTPOJb 3a 3alIHTOH NEePCOHAIBHBIX JaHHBIX PAaO0OTHHKOB B CTPYKTYPHBIX
nojipaszfienenusix paboTosaTens, COTPY/JIHHKH KOTOPBIX HMMEIOT JOCTYN K TEPCOHANBHBIX JIAHHBIM,
OCYIIECTRIAIOT UX HENOCPE/ICTBEHHBIC PYKOBOAUTEH.
4.5. 3annTe momIeKaT:
- uH(opMaI|s O NePCOHAIbHBIX JaHHBIX paDOTHHKA;
- JOKYMEHTBI, COJIepIKalie MepcoHaNbHble TaHHble pa00THHKA;
- IepCOHANBHBIE JTAHHBIE, CO/IEPIKAIINECS HA ICKTPOHHBIX HOCHTEIIAX.
4.6. BammMTta CBEICHWI, XpaHANMXCS B AIeKTPOHHBIX 0azax naHHbIX paborojarens, OT
HECAHKIIMOHMPOBAHHOTO JIOCTYIIA, MCKAKeHHs H YHHYTOXKEHHs HHQMOPMAIMH, a Takke OT HHBIX
HETPABOMEPHBIX IeHCTBHI obecnednBacTCs pasrpaHHuYeHHEM I[IpaB [JOCTYId C HCMOIb30BaHUCM
YUETHOH 3aITUCH W CHCTEMOH maponei.

5. 3aKmoYMTETLHBIC TIOJIOKEHHS
5.1. Mubie npasa, 00s3aHHOCTH, JCHCTBHS COTPYIHHKOB, B TPYAOBbIE 00583aHHOCTH KOTOPBIX BXOJIUT
00paboTKa mepcoHaNbHBIX aHHBIX pa0OTHHUKA, ONPEJIEIISIOTCS TAKKE JODKHOCTHRIMH HHCTPYKIIMAMH.
5.2. Jluna, BUHOBHBIE B HApYLIEHHH HOPM. pEryJHpYIOUIMX MMoiydenre, obpaboTKy M 3aliuty
MEPCOHANBHBIX JIAHHBIX PabOTHHKA, HECYT MAaTePHANbHYIO, JIUCHMIIIMHAPHYIO, aJMHHHCTPATHBHYIO,
rpakJIaHCKO-MPABOBYI0 ~ WIIH  YrOJOBHYIO ~ OTBETCTBEHHOCTH B MOpSJIKE,  YCTAHOBICHHOM
denepaibHBIMU 3aKOHAMH.
5.3. PasrnamieHue nepcoHalbHBIX JaHHBIX paboTHHKAa YupexJeHus (mepenada HMX HNOCTOPOHHHM
JMIAM, B TOM uHcle paboTHHKaM YupesxieHHs, He MMEKIIMM K HUM J0CTyna), WX MyOuuyHoe
pacKpbITHE, YTpaTa JJOKYMEHTOB H HHBIX HOCUTE/IEH, COJIEpKallluX TTepCOHATbHBIC JaHHbIE pa0OTHHKA,
a TaKKe MHblE HApYlIeHUs! 00f3aHHOCTEH 10 MX 3amuTe U 00paboTKe, YCTAHOBJICHHEIX HACTOSLIMM
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